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Conference room chairs serve a specific purpose: comfortable, coordinated seating for meetings
lasting one to four hours. They are not task chairs and should not be specified as such. This
guide covers the types, dimensions, materials, and planning requirements for selecting
conference seating that looks consistent, functions well, and lasts in a commercial environment.
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1.  Conference Seating vs. Task Seating — Key Differences

Conference chairs and task chairs are designed for fundamentally different use patterns. Using one in
place of the other creates problems.

Attribute Conference Chair Task Chair

Intended Use Duration 1–4 hours intermittent 6–8 hours continuous

Adjustability Seat height, tilt (moderate) Full ergonomic (seat, lumbar, arms, tilt)

Primary Goal Visual consistency, comfort for meetings Individual ergonomic fit

Appearance Uniform set around a table Individual workstation match

Caster/Glide Casters on carpet; glides on hard floor Casters on all surfaces

Weight Rating 250–300 lbs (varied users) 250–500 lbs (matched to individual)

The most common mistake is placing task chairs in a conference room. Task chairs on casters roll away
from the table during meetings, look mismatched when different users have adjusted them differently, and
are significantly more expensive than conference chairs designed for the same purpose.
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2.  Chair Types for Conference Environments

Conference seating falls into several categories depending on the room's formality, meeting duration, and
whether the room needs to reconfigure.

Type Use Duration Back Height Best Setting

Executive
Conference 2–4 hours High-back Boardrooms, senior leadership meetings

Standard Conference 1–3 hours Mid-back General conference rooms, team meetings

Nesting Conference 1–2 hours Mid to low-back Multi-use rooms, flex conference spaces

Stack Chair 1–2 hours Low-back or
backless Training rooms, overflow seating

Side / Guest Chair Under 1 hour Low-back Small huddle rooms, informal meetings

Executive conference chairs typically feature leather or high-quality vinyl upholstery, padded arms, and a
polished aluminum or chrome base. Standard conference chairs use fabric or vinyl with a simpler frame.
Nesting and stack chairs prioritize storage density and room reconfiguration over comfort.
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3.  Standard Dimensions and Seat Counts

Conference chairs must work with the table dimensions. The key measurements are seat height, arm
height, and the linear space each chair occupies along the table edge.

Dimension Standard Range Why It Matters

Seat Height 17" – 18.5" Must pair with 29"–30" table height for proper thigh
clearance

Arm Height 26" – 27" Must clear table apron (3"–5" below surface) to pull flush

Chair Width (with arms) 22" – 26" Determines how many chairs fit along each table edge

Space Per Chair (at table) 30" – 36" 30" minimum for laptop use; 36" for boardroom comfort

Seat count by table length (30"–36" per chair):

Table Length Seats Per Side Total Seats (rect.) With Head Chairs

6' 2 4 6

8' 2–3 4–6 6–8

10' 3–4 6–8 8–10

12' 4–5 8–10 10–12

14'–16' 5–6 10–12 12–14

Always verify arm height clearance before ordering. If the chair arms are higher than the table apron, the
chair cannot be pushed flush to the table — a common and frustrating ordering mistake.



Conference Room Seating Buyer's Guide 800.460.0858

www.officefurniture2go.com Page 6 800.460.0858

4.  Materials and Durability for Conference Use

Conference chairs are used by dozens of different people each week, making durability a higher priority
than many buyers expect.

Upholstery Options

Material Durability Appearance Maintenance

Contract Fabric 250,000+ double rubs Wide color/texture range Vacuum, spot clean

Vinyl / PU Leather 200,000+ double rubs Leather look, durable Wipe clean, disinfect

Genuine Leather High (with care) Premium, ages well Condition annually

Polypropylene Very high (molded) Modern, clean lines Spray and wipe

For boardrooms where the premium look of leather is desired, high-quality vinyl (PU leather) is often the
better practical choice. It is visually indistinguishable from genuine leather at conversation distance,
significantly more durable, and does not require annual conditioning.

Frame Construction
Conference chair frames should be steel or aluminum with welded joints. The base should be five-star (for
caster chairs) or four-leg/sled (for stationary guest-style conference chairs). Chrome or polished aluminum
bases coordinate best with most conference tables.
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5.  Stacking, Nesting, and Storage

Multi-use conference rooms that convert for training, events, or different meeting formats require chairs
that can be stored compactly.

Storage Type Chairs Stored Floor Space Best For

Vertical Stacking 4–12 per stack Footprint of 1 chair Training rooms, high-volume overflow

Horizontal Nesting 8–15 per row ~6 linear feet per 10 chairs Flex conference rooms, low ceiling
spaces

Wall Storage
(folding) Varies Along wall Extreme space constraints (less

professional)

Nesting chairs are increasingly popular for conference rooms because they store compactly without
requiring lifting. Each chair nests into the next horizontally — 10 nesting chairs typically fit in approximately
6 linear feet of wall space.
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6.  Coordinating with Conference Table and Room Aesthetic

A conference room is one of the most visible spaces in any office — it is where clients, partners, and
leadership meet. The chairs must coordinate with the table and the room's overall design language.

Coordination checklist:

• Table finish and chair frame: Match the metal finish (chrome, brushed aluminum, matte black)
between the table legs and the chair base or frame.

• Upholstery and wall color: The chair upholstery is the largest area of color in the room once the table
is in place. Ensure it complements wall paint and any accent finishes.

• Back height and formality: High-back chairs signal boardroom formality. Mid-back chairs are
appropriate for standard conference rooms. Low-back or armless chairs signal informal collaboration
spaces.

• Consistent set: All chairs in a single conference room should be the same model, finish, and
upholstery. Even subtle differences in back height or seat color are obvious when chairs are lined up
around a table.
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7.  Casters vs. Glides — When Each Is Appropriate

The choice between casters and glides is determined by the floor surface — not by preference or
aesthetics. Getting this wrong results in floor damage, chairs that won't stay in position, or both.

Floor Surface Recommended Base Why

Commercial Carpet Standard hard casters Roll smoothly; carpet prevents scratching

Hardwood / Tile / LVT Glides (stationary) or soft casters Hard casters scratch and roll uncontrollably on
hard floors

Polished Concrete Soft polyurethane casters Hard casters damage concrete; glides are difficult
to move

Carpet Tile over Hard
Floor Standard casters (test first) Thin carpet tile may not fully protect underlying

floor

If the conference room has mixed flooring (carpet in the center, hard floor at the perimeter), soft
polyurethane casters are the safest choice for both surfaces.



Conference Room Seating Buyer's Guide 800.460.0858

www.officefurniture2go.com Page 10 800.460.0858

8.  Quantity Planning and Overflow Seating

Conference rooms routinely exceed their planned headcount. Planning for this reality avoids the awkward
scramble for mismatched chairs during important meetings.

Planning formula:

• Primary count: Number of seats at the table (based on table length ÷ 30"–36" per chair)

• Overflow count: Add 2 extra chairs per conference table as standard overflow

• Storage plan: Overflow chairs should be stored on a dolly in a nearby closet or along a hallway wall —
not scattered across the office

• Matching requirement: Overflow chairs should match or closely coordinate with the primary set;
mismatched overflow seating undermines the room's appearance

For multi-use rooms that occasionally host larger groups, nesting or stacking chairs are the most practical
overflow solution. They store compactly and can be deployed in seconds when additional seating is
needed.
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9.  Common Mistakes to Avoid

• Using task chairs in the conference room — they roll away from the table, look inconsistent when
adjusted differently, and are more expensive than purpose-built conference chairs.

• Ignoring arm height vs. table apron — if the chair arms don't clear the table apron, the chair cannot be
pushed flush to the table. Always measure before ordering.

• Mixing chair styles in one room — even subtle differences in back height, arm style, or seat color are
immediately obvious when chairs are lined up around a table.

• Specifying leather for a heavy-use boardroom without a maintenance plan — leather requires annual
conditioning and careful handling; PU leather (vinyl) is more practical for most commercial conference
rooms.

• Ordering the exact table seat count with no overflow — meetings consistently exceed planned
headcount; always order 2 additional chairs per table.

• Ignoring the floor surface — hard casters on hard floors scratch the surface and roll uncontrollably;
glides on carpet are nearly immovable; match the base to the floor type.
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10.  Buyer's Checklist

[] Determine conference chair type by room formality and meeting duration

[] Verify seat height (17"–18.5") works with table height (29"–30")

[] Confirm arm height (26"–27") clears the table apron for flush positioning

[] Calculate seat count: table length ÷ 30"–36" per chair (each side) + head chairs

[] Order 2 overflow chairs per table — specify matching or coordinating model

[] Select upholstery: fabric (durable), vinyl (cleanable), or leather (premium with maintenance)

[] Specify casters (carpet) or glides (hard floor) based on floor surface

[] Confirm BIFMA certification for all conference chairs (250+ lb rating minimum)

[] Coordinate chair frame finish with conference table base finish

[] Coordinate upholstery color with room palette (walls, carpet, table surface)

[] Plan overflow storage: dolly, closet, or designated wall space

[] Request sample chair and test at the actual table for arm clearance and proportions
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Our Conference Room Seating Collection

OfficeFurniture2go carries conference room chairs across all price points and styles -- from mid-back task
chairs to stackable side chairs and mesh-back conference models -- all backed by our Lifetime Warranty
and free nationwide shipping.

Featured Conference Seating Models

Model Type Dimensions Key Features

SKU 101-YZA052 Mid-back mesh
(Astra) 24inW x 25inD x 44.5inH Mesh back, swivel tilt, tilt tension, nylon

base

SKU 101-RBA159 Mid-back vinyl 27inW x 30inD x
40-43inH

Pneumatic adj., tilt lock, chrome arms, 3
colors

SKU 101-UDA191 Task chair w/ arms 23inW x 26inD x 38.5inH 275 lb cap., seat ht 17-20in, chrome base

SKU 101-OXA661 Stackable armless 20.75inW x 22.75inD x
32.25inH Chrome sled base, 10 lbs, order of 8

Every conference chair at OfficeFurniture2go.com ships free with our Lifetime Warranty. With over 30
years of experience furnishing conference rooms nationwide, our team can help you match the right chair
to your table, room size, and meeting frequency.

Ready to Find the Right Solution?

Contact OfficeFurniture2go.com for expert guidance, nationwide delivery, and our Lifetime Warranty.
Our team brings 30+ years of experience to help you make the right choice for your workspace.

www.OfficeFurniture2go.com
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