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Flat File Cabinets

These are the 5 most commonly asked questions about flat file cabinets for commercial office
environments, with straightforward answers to help you make a confident, well-informed purchase
decision.

Top 5 Questions — Flat File Cabinets

What interior width flat file cabinet do | need for architectural drawings?

ANSI D (22" x 34") and ANSI E (34" x 44") engineering drawings require a cabinet with at least 43-inch
interior width. Full-size architectural drawings in ARCH E format (36" x 48") require a 50-inch interior
width cabinet. The practical rule is to choose an interior width at least 6 inches wider than the
widest sheet you need to store — this allows documents to be placed without forcing corners and
leaves clearance for hanging file jackets. For a typical architecture or engineering firm storing a mix
of standard drawings, the 43-inch interior width handles the vast majority of sheets. If you regularly
work with ARCH E sheets or oversized GIS maps up to 50 inches wide, specify the 50-inch model.

How many drawers do | need and how much does a flat file hold?

Five-drawer configurations are the commercial standard for flat file cabinets. Each drawer holds
approximately 50 unfolded sheets per drawer for typical bond-weight drawings, though heavier
materials (mounted photographs, foam-core art) have lower per-drawer capacity. A five-drawer
unit can store up to 250 active-project sheets or approximately 450-600 semi-active sheets when
packed more densely. For active project archives, plan approximately one drawer per active project
set or drawing category. The cabinet interior depth of 32—-38 inches accommodates standard
drawing heights for ANSI D, E, and ARCH E sheet sizes. Never exceed the rated per-drawer weight of
50-60 lbs — overloading causes drawer sag and damages the slide mechanism.



3 Should | get a flat file cabinet with or without a base?

With-base units sit at approximately 22.5 inches — ergonomic working height where drawers can be
accessed comfortably without bending. The integrated base typically cannot be stacked on top of.
Without-base (flat) units sit at approximately 16.5 inches and are designed to be modular and
stackable — two units can be stacked on a companion base, approximately doubling the drawer
count in the same floor area. For most offices with moderate storage needs, a with-base unit at
comfortable working height is the practical choice. For archive-heavy organizations needing
maximum drawer count, the stackable no-base configuration is more efficient. Never stack flat file
cabinets beyond the manufacturer's specified maximum — the combined weight of loaded drawers
creates significant top-loading stress.

4 What construction features should | look for in a commercial flat file cabinet?

Ball-bearing drawer rollers are the commercial standard — they provide smooth, consistent
operation across thousands of open-close cycles and outperform nylon rollers under heavy loads.
Positive closure ensures each drawer closes completely and stays closed, preventing dust
infiltration and document curling. A rear hood (formed metal stop at the back of the drawer)
prevents documents from sliding out the rear when the drawer is fully extended. A hinged front
depressor (spring-loaded flap at the drawer front) prevents documents from curling over the front
edge when the drawer opens. Courtesy stops prevent accidental full drawer removal. Chrome
handles with label holders allow each drawer to be identified. Verify all five features are present
before ordering a commercial model.

5 How is a flat file cabinet delivered and does it ship assembled?

Commercial flat file cabinets ship fully assembled — this enables rapid deployment but means the
cabinet cannot be disassembled to fit through narrow doorways or elevators. A 50-inch, 5-drawer
unit with base weighs approximately 280 Ibs empty and 350 Ibs when loaded. Most commercial flat
file cabinets require dock delivery — a loading dock or freight elevator is necessary; residential
delivery is not available for full-size units. Measure all access points (building entry, corridors,
elevator interior dimensions, and the destination room doorway) before ordering. Plan for permanent
placement at delivery — repositioning a fully loaded flat file is a significant undertaking requiring 2—3
people and proper equipment.

Have more questions? Our office furniture specialists are ready to help.
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