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A 10x12 private office gives you 120 square feet to work with — enough for a productive workstation, a
couple of guest chairs, and a filing cabinet, but not enough to waste an inch. The challenge is fitting
everything a private office needs while maintaining required clearances for the door swing, chair rollback,
and accessible pathways. This guide provides the exact measurements, layout configurations, and
furniture specifications for furnishing a 10x12 room correctly.

Room Dimensions & Available Floor Space

A 10x12 room has a gross floor area of 120 square feet (10 ft x 12 ft). However, not all 120 sq ft is usable
for furniture placement. Standard deductions reduce net usable area:
» Door swing: A standard 36" interior door swings a 36" arc into the room, consuming approximately 9 sq
ft — a 36"x36" zone that must remain clear at all times.
» Window clearance: Maintain 12"-18" in front of any window sill for blind operation and air circulation. A
single 36"-wide window removes roughly 3-5 sq ft from the usable zone along that wall.

* HVAC/baseboard registers: A 12" clearance zone in front of floor registers or perimeter baseboard
heating removes 3—-4 sq ft along the affected wall, and prevents furniture from blocking airflow.

* Electrical panels and outlets: NEC requires 36" clear in front of any electrical panel. Standard wall
outlets require 12" vertical clearance below desk modesty panels to remain accessible.

Net usable floor space after deductions: approximately 95-100 sq ft. This is sufficient for a focused
single-occupant private office with proper circulation zones.

Door swing (36" door) ~9 sq ft 36"x36" arc must remain clear

Window clearance ~4 sq ft 12"-18" in front of sill

HVAC floor register ~3sq ft 12" min clearance from register

Electrical outlets/panel ~2 sq ft 12" below desk panels; 36" in front of
panel

Net usable area ~100 sq ft Available for furniture and clearance
zones
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Recommended Furniture Layout

The most efficient layout for a 10x12 private office positions the primary desk against the far wall (opposite
the door), with storage on a side wall and guest seating in front of the desk facing the occupant.

Primary Layout: Straight Desk + Lateral File + Guest Chairs

» 60"x30" straight desk positioned flush against the 12' far wall, centered — leaves 54" (4.5 ft) from the
desk front edge to the opposite wall, providing adequate chair rollback and guest chair clearance

» Ergonomic task chair (26"-28" wide x 26"-28" deep) positioned behind the desk; the chair itself
occupies 27" of depth plus 24"-30" rollback space when pushed back from the desk

» 36"x18" 2-drawer lateral file cabinet placed flush against the side wall (10" wall) adjacent to the desk —
at 18" deep, it does not project into the traffic path

» Two 24"x24" guest chairs positioned 36" from the desk front edge — the pair (24" + 6" gap + 24" = 54")
fits within the 10'-wide (120") room with 66" remaining on each side of the chairs

 Optional: 36"x12" wall-mounted shelf above the lateral file for reference materials and personal items
Floor coverage calculation: Desk (60"x30" = 12.5 sq ft) + lateral file (36"x18" = 4.5 sq ft) + two guest chairs

(2x24"x24" = 8 sq ft) = 25 sq ft of furniture footprint, or approximately 21% of total floor area. The
remaining 79% serves as circulation and clearance zones.

Straight desk 60"x30" Against far (12") wall, centered

Ergonomic task chair 27"x27" Behind desk, 24"-30" rollback zone

2-drawer lateral file 36"x18" Side wall, flush — adjacent to desk

Guest chair x 2 24"x24" each 36" from desk front edge, flanking
center

Clearance Requirements

In a 10x12 private office, clearance management is critical. Every zone must comply with ADA standards
and ergonomic best practices to meet commercial building codes and support occupant comfort.

* ADA accessible pathway (36" minimum): In a 10'-wide (120") room with a 36"x18" lateral file flush
against one side wall, the remaining pathway width is 120" — 18" = 102" — nearly 3x the 36" ADA
minimum. Full compliance is met without any special planning.

* Chair rollback clearance (24"-30"): With a 30"-deep desk against the far wall, the desk front sits at 30"
from the back wall. A task chair needs 27" depth + 24"-30" rollback = 51"-57" from the back wall to the
rear of the rollback zone. In a 12' (144") room, this leaves 87"-93" of clearance from the rollback zone
front to the door — ample space for guest chairs and approach.

» ADA 60" wheelchair turning radius: A 60"-diameter turning circle (5' x 5') must be available within or
adjacent to the work area. In a 10x12 room with the desk along the far wall, the open area between the
desk front and the door side measures 144" - 30" - 51" = 63" in depth and 120" (10") in width —
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comfortably containing a 60" circle.

» Door swing clearance (36"): The 36" door arc zone must remain clear at all times. Position all furniture
at least 36" away from the sweep path — easily satisfied when furniture is against walls opposite and
adjacent to the door.

» Walking aisles: Maintain 42"-48" in the primary traffic zone (door to desk). Secondary aisles between
the desk and filing cabinet may be 36" minimum. In a 10'-wide room, the primary path easily achieves
42" once furniture is positioned against walls.

* Desk side clearance (24" minimum): A 60"-wide desk in a 10" (120") room leaves (120" - 60") / 2 = 30"
on each side — meeting the 24" clearance requirement with 6" to spare on each side.

An L-shaped desk with a 60"x30" main surface and a 42"x20" return fits comfortably in a 10x12 room.
Position the main desk along the 12' far wall and the return along the adjacent 10" wall. The 20"-deep
return leaves 100" of clearance on the opposite side of the room — 2.8x the 36" ADA minimum. The return
adds a secondary work surface or monitor position without projecting into the primary circulation path.
Total L-desk footprint: approximately 16.6 sq ft, or 14% of the room. This is the recommended upgrade
from a straight desk when you need more continuous work surface.

A 48"x48" corner desk with a 20"-24" deep work surface placed in the far corner frees the entire door-side
half of the room for guest seating and approach. The two 48" wings leave 72" of clearance on each open
side in a 10'-wide room. This configuration works best when the door is centered on the 12' long wall,
allowing guest chairs to be positioned against the 10' short wall at 36" from the desk front corner. A corner
desk footprint is approximately 14 sq ft — 12% of floor area.

A 60"x30" desk positioned 36" from the far wall (floating), paired with a 48"x20" credenza against the far
wall, creates a professional setup where the occupant faces the door. Between the desk rear and
credenza front, a 36"-wide standing access zone allows easy storage use. Two 24"x24" guest chairs at 36"
from the desk front fit within the 12' depth: 30" (desk depth) + 36" (front gap) + 24" (chairs) = 90" consumed
from the credenza side, with 78" remaining to the door — clear and unobstructed.
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